F 2012 August 27 
Act-001 


Department: None 
Sponsors: Megan McDaniel 


Whereas, the Constitution of the Student Government Association is the most important 
document of the organization; and 

Whereas, the Constitution passed in the spring election of 2012 was not passed with By-laws; 
and 

Whereas, both of these documents must be in accord for the Student Government to function 
properly; and 

Whereas, the Constitution and By-laws have now been revised and the proposed amendments 
create an accord between the governing documents; and 

Whereas, the amendments made to this document create a clearer and more efficient Student 
Government. 

Therefore, let it be resolved that the Constitutional amendments listed below be accepted by the 
Senate. 

Therefore, let it further be resolved that these amendments be put to the students for approval 
in the fall election of 2012. 



Megan McDaniel 
Sponsor 


Derrick Houston 
Student Body President 


Dr. Chris Maggio 
Dean of Students 


Dr. Randall Webb 
University President 


THE CONSTITUTION 


OF THE STUDENT GOVERNMENT 

OF NORTHWESTERN STATE UNIVERSITY OF LOUISIANA 

PREAMBLE 

We, the students of Northwestern State University of Louisiana, in order to provide 
an official and representative student organization, to investigate student problems 
and take appropriate action, to provide the official voice through which student 
opinion may be expressed, to encourage the development of responsible student 
participation in the overall policy and decision-making processes of the University 
community, to foster an awareness of the student’s role in the academic 
community, to enhance the quality and scope of education at the University, and to 
provide means for responsible and effective participation in the organization of 
student affairs, do ordain and establish this Constitution for the Student 
Government of Northwestern State University of Louisiana. 


ARTICLE I. 


Membership and Structure 


Section 1.01 This organization of students shall be known as the Student 
Government Association of Northwestern State University. 

Section 1.02 All students enrolled at the University, as defined by the Office of the 
Registrar or the Office of the Dean of Students, shall be eligible to participate in 
Student Government, unless otherwise specified in this Constitution. 

Section 1.03 All students not on scholastic or disciplinary probation, as so recorded 
by the Office of the Registrar, shall be eligible to campaign for and hold elective or 
appointed office within Student Government Association and must maintain a 2.0 
cumulative and semester GPA. 

Section 1.04A student must be registered as a full-time student, as so defined by 
the Office of the Registrar, in order to file for and campaign for elective office 
within Student Government, unless the student is granted exception by this 
Constitution. 

Section 1.05The governing structure of the Student Government Association of 
Northwestern State University of Louisiana shall consist of the following three 
distinct branches: Executive, Legislative, and Judicial. 

ARTICLE II. FUNDING 

Section 2.01 Student Government shall receive funding from the Student 
Government Association Budget. Additional revenue may be generated, as Student 
Government deems appropriate or necessary in accordance with established 
University policy. 

ARTICLE III. THE EXECUTIVE BRANCH 
Section 3.01 Duties and Structure 

A All executive powers shall be vested in the Executive Branch of Student 
Government. A primary charge of the Executive Branch shall be the timely 
implementation of all legislation enacted by the Senate of Student 
Government. 



Bill # FA11 - 003 
Date: 29 August 2011 
Department: Internal 
Sponsors: Zechariah Jones, Matthew Haskins 

Whereas, The SGA Graduation Stole Committee allocates SGA graduation stoles based 
on guidelines set forth in Article XIII of the By-Laws; and 

Whereas, Any persons who meets the eligibility requirements is automatically entitled to 
receive a SGA graduation stole; and 

Whereas, The SGA Graduation Stole Committee is rendered inutile by the inclusion of 
eligibility requirements; and 

Whereas, It has traditionally been the Treasurer’s and the Fiscal Affairs Department’s 
responsibility to order the SGA graduation stoles. 

Therefore let it be resolved, that Article XIII be stricken from the By-laws. 

Therefore let it further be resolved, that the following be added to the Article IV of the 
By-laws: 

Section 4.06 Graduation Stoles 

A Fiscal Affairs shall distribute SGA graduation stoles to the SGA 
graduating seniors, who satisfying the eligibility requirements, 
each fall and spring semesters. 

B Eligibility 

i Members of the SGA receiving a graduation stole must be 
graduating the semester the stole is issued. 

ii Graduation stole recipients must have served on the 
Senate, Executive branch, as SGA Secretary, and/or the 
Supreme Court for at least two semesters. 

Hi All persons satisfying the aforementioned requirements 

shall receive an SGA graduation stole purchased from the 
SGA general budget. 



Zechariah Jones 
Speaker of the Senate 


Matthew Haskins 
Senator at Large 


Dr. Chris Maggio Tara Luck 

Dean of Students Student Body President 


Dr. Randall Webb 
University President 



Bill # FA11 - 004 
Date: 29 August 2011 
Department: Internal 
Sponsors: Zechariah Jones, Jason Johnson 


Whereas, the SGA Bylaws are a difficult, obscure document for most NSU students to 
access; and 

Whereas, the Election Codes are located within the Bylaws; and 

Whereas, the Election Codes are vital resources for all students whether they are 
participating in the SGA sponsored elections or simply voting; and 

Whereas, moving the Election Codes to a separate document will make it more 
accessible to the Student Body. 

Therefore let it be resolved, that the current content of Article VIII of the SGA Bylaws 
be removed from the SGA Bylaws, and placed in a new, separate Elections 
Handbook document. 

Therefore let it be further resolved, that the following be added to Article VIII of the 
SGA Bylaws: 

Section 8.01 The Election Codes 

A All SGA sponsored elections shall he governed by the SGA 
Elections Handbook. 

Section 8.02 Ratification 

A The SGA Elections Handbook shall be approved by a super 
majority of the SGA Senate at the beginning of each academic year. 


Jason Johnson 
Senator at Large 


Zechariah Jones 
Speaker of the Senate 



Dr. Chris Maggio 
Dean of Students 


Tara Luck 

Student Body President 


Dr. Randall Webb 
University President 



Bill # FA11-005 
Date: September 6, 2011 
Department: Student Affairs 
Sponsor: Megan McDaniel, Justin Dollar, Richard Chenvert 


Whereas, Article VI, Section 6.03, Paragraph B of the Student Government Association By-laws 
thoroughly explains the Demon Discount Program Committee; and 

Whereas, Article VI, Section 6.02 sets up the standing committees under Student Affairs; and 

Whereas, Section 6.03 seems to be misplaced in the current by-laws 

Therefore let it be resolved, that Article VI, Section 6.02, Paragraph A, subsection iiii be added 
and read as follows: 

iiii. The Demon Discount Program Committee will be a standing committee governed by 
the rules outlines in Section 6.03. 

Furthermore, let it be resolved, that Article VI, Section 6.02, Paragraph A be changed to read 
as follows: 

A. The Standing Committees under the Department of Student Affairs shall be the 
Residential Life Committee, Forum Committee, the Cultural Diversity Committee, 
and the Demon Discount Program Committee. 



Bill# FA 11-006 
Date: September 7, 2011 
Department: Student Affairs 
Sponsor: Megan McDaniel, Justin Dollar, Richard Chenvert, Victor Kanardy 


Whereas, Article VI, Section 6.03 of the Student Government Association By-laws 

thoroughly explains the duties of the Demon Discount Program Committee; and 

Whereas, the verbiage of Article VI, Section 6.03 is misleading, confusing, and leaves room for 
misinterpretation. 

Therefore, let it be resolved that the following changes to Article VI, Section 6.03 of the By¬ 
laws be made: 

• Section 6.03 Paragraph C-- “The Demon Discount Committee shall be in 
charge of contacting the businesses to be included on the handout as w e ll as 
r e n e wing busin e ss e s each year in efforts to keep the list as-accurate as possibl e. 

• Section 6.03 Paragraph G—be completely stricken 

• Section 6.03 Paragraph H, Subsection i—“The committee shall also be 
allowed to solicit a limited number of advertisements to be placed on the 
handouts to help cover the cost of printing. Adv e rtis e m e nts ar e to com e only 
from busin e ss e s who ar e participating in th e program” 

• Section 6.03 Paragraph H, Subsection iii—“The list shall be printed on a 
wallet size foldable handout; th e numb e r of handouts to b e print e d e ae h 
s e m e st e r will b e bas e d on th e funding availabl e and at th e discr e tion of th e 
committ ee and th e S e nat e ” 

• Section 6.03 Paragraph I—be completely stricken. 

• Section 6.03 Paragraph J—be completely stricken. 

Therefore, Let It Further Be Resolved that the following Subsections be added to Article VI, 
Section 6.03, Paragraph H: 

• Section 6.03, Paragraph H, Subsection iv—“The committee will be allowed 
to take donations from participating businesses. This monetary donation shall 
be used to cover printing costs.” 

• Section 6.03, Paragraph H, Subsection v—“Donations are to be written out 
in the form of a check to Northwestern State University.” 



Bill # FA11 - 007 
Date: 29 August 2011 
Department: Internal 
Sponsors: Matthew Haskins, Jason Johnson 


Whereas, the Walnut tree between Fornet and Morrison halls has a hollow spot in the 
trunk; and 

Whereas, the tree also has a structural crack extending approximately 6ft up the trunk 
and; 

Whereas, the above two statements indicate that the tree may be unstable, and therefore a 
hazard 

Therefore let it be resolved, that the appropriated authorities evaluate the condition of 

the tree and make a decision as to whether or not the tree should be removed. 


Matthew Haskins 
Senator at Large 


Jason Johnson 
Speaker of the Senate 


Tara Luck 

Student Body President 


Dr. Chris Maggio 
Dean of Students 


Dr. Randall Webb 
University President 



Bill # FA11 - 009 
Date: 19 September 2011 
Department: Academic 
Sponsors: Elbe Spain, Matthew Haskins, Emily Cogburn 

Whereas, it is the responsibility of the SGA to provide a guest speaker for the fall 
semester and; 

Whereas, the Student Activities Board would like to have Scotty Smiley as a guest 
speaker. 

Therefore let it be resolved, that $1000.00 USD be allocated from the Distinguished 
Lecturer budget to cover the costs of having Scotty Smiley as the fall 
distinguished lecturer. 


Matthew Haskins 
Senator at Large 


Elbe Spain 
Senator at Large 


Tara Luck 

Student Body President 


Dr. Chris Maggio 
Dean of Students 



Dr. Randall Webb Emily Cogburn 

Academic Affairs 
Commissioner 

University President 



Bill #FA11-010 
Date: 22 September 2011 
Department: Student Affairs 
Sponsor: Justin Kem-Dollar 


Whereas, Northwestern State University is located in beautiful and historical Natchitoches, 
Louisiana; and 

Whereas, large recycling dumpsters do not portray beauty or hold merit historically; and 

Whereas, there is a large recycling dumpster outside of Kyser Hall; and 

Whereas, the aforementioned dumpster is an eyesore and quite possibly a fire hazard; and 

Whereas, there are countless numbers of recycling bins for the students, faculty, and staff to use 
placed in strategic locations around campus 

Therefore, let it be resolved, that the responsible party or parties that placed the unnecessary 
recycling dumpster outside of Kyser Hall, remove, at their own expense the large 
obtrusive and obstructive recycling dumpster from outside of Kyser Hall 

Therefore, let it further be resolved, that the new location of aforementioned recycling 

dumpster be in a place that is out of the way and not obtrusive nor obstructive of foot or 
vehicular traffic. 



Bill # FA11-011 
Date: 22 September 2011 
Department: Student Affairs 
Sponsor: Justin Kem-Dollar 


Whereas, Northwestern State University is located in beautiful and historical Natchitoches, 
Louisiana; and 

Whereas, trash and dumpsters do not portray beauty nor hold merit historically; and 

Whereas, there are two dumpsters directly outside of the Student Union, forcing students to 
walk around them; and 


Whereas, the smell that is emitted from aforementioned dumpsters is atrocious and not 
conducive to a friendly student environment as well as making the campus of 
Northwestern State University appear trashy 

Therefore, let it be resolved, that the responsible party or parties that placed the dumpsters 
outside of the Student Union, remove the two dumpsters at their own expense. 

Therefore, let it further be resolved, that the location of said dumpsters be in a location such 
that the olfactory senses of students, faculty, and staff not be offended. 



Bill # FA11-012 
Date: 28 September 2011 
Department: Internal 
Sponsors: Richard Sharp, Garrett Pierce 


Whereas, the SGA Constitution states in Article III Section 3.02, Paragraph A, 

Subsection iii that the senate must elect a non-voting representative to the Student 
Activities Board from the Senate Membership, 

Whereas, the SGA Constitution also states in Article III Section 3.05, Paragraph B that 
no student can serve simultaneously in an executive, judicial, legislative or 
Student Activities Board position except those mentioned in the SGA By-laws 
Article III, Section 2, Paragraph A, Subsection iii. 

Therefore let it be resolved, that Section 2, Paragraph A, Subsection iii of the SGA 
Constitution state: 

iii. The SGA representative to the Student Activities Board shall be approved by a 
2/3 vote of the senate during the first meeting of the fall semester and serve only 
during the fall semester. 


Richard Sharp Garrett Pierce 

Senator-at-Large Senator-at-Large 


Tara Luck 

Student Body President 


Dr. Chris Maggio 
Dean of Students 


Dr. Randall Webb 
University President 


Bill FA 11-013 
Date: 4 October 2011 
Department: Fiscal 
Sponsors: Richard Sharp, Garrett Pierce 


Whereas, club sports are a valuable asset to Northwestern State University; and 

Whereas, the Club Sports Handbook states in Article VII Section 7.03 "Organizations can 
only be granted money from club sports budget once per fiscal year.”; and 

Whereas, organizations should be allowed to apply for funding at least once a semester to 
better help defer some unexpected cost. 

Therefore let it be resolved, Article VII Section 7.03 of the Club Sports Handbook be 
changed to read: 

Section 7.03 Organizations can apply for funding through the club sports budget 
only once per semester 

i. Organizations can only apply once a school year if the official Club Sports 
Budget is equal to or less than $30,000 after the 20% rollover 


Richard Sharp Garrett Pierce 

Senator-at-Large Senator-at-Large 


Tara Luck 

Student Body President 


Dr. Chris Maggio 
Dean of Students 


Dr. Randall Webb 
University President 



Bill # FAU-016 
Date: 10-24-11 
Department: Fiscal 

Sponsors: Richard Sharp, Lauren Peters, Hector Pena Jr., Emily Cogburn 


Whereas, the SGA Student Loan is a valuable asset for students in need of quick funds; 
and 

Whereas, the SGA By-Laws are ambitious in regards to payment timelines and lend no 
flexibility for financing options; and 

Whereas, a longer repayment option has not been offered in recent years but would 
allow for more students to access the loan services; and 

Therefore let it be resolved, that the SGA initiate a longer repayment option for the 
student loan program. 

Therefore, let it be further resolved, that the current Article IV Section 4.05 subsection 
C Guidelines for application be stricken and that subsection C and D be modified 
and added to read: 

C. Loan Options: 

i. Students shall be offered the following repayment options: 

A) shall be required to repay the loan, plus a $1 service charge 
within 30 days 

B) shall be required to repay half the amount plus half the service 
charge with in one 30 day period and shall pay the other half of the 
amount and service charge within the second 30 day period 

D. Application Guidelines 

i. Students shall not be allowed to apply: 

A) Before the last 30 days within the semester for the 30 days 
repayment option 

B) Before the last 60 days within the semester for the 60 days 
repayment option 

ii. Student Loans may not exceed $100 

iii. Students meeting the requirements in section 5.B must apply Monday, 
Wednesday, or Friday from 1:30pm until 3:30pm in the Dean of Student 
Affairs Office. 

iv. Failure to pay with allotted time: 



A) students will have an additional $5 charge added to the loan. 

B) failure to before the end of the semester for which it was 
applied, students will have a hold on his/her NSU account and will 
be ineligible to receive a SGA Student Loan for one year. 


Richard Sharp Lauren Peters 

Senator-at-Large Senator-at-Large 


Hector Pena Jr. Tara Luck 

Senator-at-Large Student Body President 


Dr. Chris Maggio 
Dean of Students 


Dr. Randall Webb 
University President 



Bill # FA11-018 
Date: 11-10-11 
Department: Internal 
Sponsor: Richard Sharp 

Whereas, writing legislation is an integral part of Senator responsibilities and duties; and 

Whereas, It states in the SGA Senate Rules Article I Section 1.04 

Section 1.04 All legislation must be turned in to the Speaker of the Senate by 
noon on the Friday prior to each Senate meeting; and 

Whereas, other senator responsibilities have a later period of time to turn in items such 
as office hours and excuses; and 

Therefore let it be resolved, Senate Rules Article 1 Section 1.04 are amended to change 
the time from noon to 5 p.m. and to read 

Section 1.04 All legislation must be turned in to the Speaker of the Senate by 5 
p.m. on the Friday prior to each Senate meeting 


Richard Sharp 
Senator At Large 


Dr. Chris Maggio 
Dean of Students 


Tara Luck 

Student Body President 


Dr. Randall Webb 
University President 



Bill FA 11 - 020 
Date: 14 November 2011 
Department: General 
Sponsors: Amanda Laprarie, Elbe Spain 


Whereas Northwestern State University was invited to attend the College Convention 2012 
in Concord, New Hampshire by Harold Boutte of COSBP; and 

Whereas, Student Body President Tara Luck is the designated representative of 
Northwestern State University; and 

Whereas, Dr. Maggio and Dr. Webb support President Luck attending this convention; and 

Whereas, President Luck will require university funding in order to attend. 

Therefore let it be resolved, that $2000 be allocated to President Luck for travel and 
accommodation expenses for the January 2 nd -6 th ,2012 trip. 


Amanda Laprairie Dr. Chris Maggio 

Senior Class Senator Dean of Students 


Elbe Spain Dr. Randall Webb 

Senator At Large University President 


Tara Luck 

Student Body President 



Bill #FA11-023 


* Emergency Status* 
Date: November 28, 2011 
Department: Academic 
Sponsors: Elbe Spain, Emily Cogburn, Amanda Laprairie 


Whereas, The Lecture Series Committee is charged with obtaining a distinguished speaker each 
semester; and 

Whereas, Aron Ralston qualifies as a distinguished inspirational speaker; and 

Whereas, Negotiations have concluded in his acceptance to speak at NSU on March 20 th , 2012. 

Therefore let it be resolved, That the SGA allocate $35,500 in an all-inclusive fund from the 
Academic Affairs Department lecture series budget to pay for Mr. Ralston’s flight, 
accommodations, and retention fee. 


Emily Cogburn 


Elbe Spain 


Commissioner 


Senator at Large 


Deanna Bourgeois 
Senator at Large 


Amanda Laprairie 
Senator at Large 


Tara Luck 


Dr. Chris Maggio 
Dean of Students 


Student Body President 


Dr. Randall Webb 
University President 



S 2012 April 23 
Act-010 
Department: Fiscal Affairs 
Sponsors: Garrett Pierce, Raven Maxile 


Whereas, Article XIV of the SGA bylaws outlines the requirements of executive and senatorial 
office hours; and 

Whereas, members of the executive board and senate should be held accountable for holding 
regular office hours; and 

Whereas, student fees fund the scholarships of those serving on the executive board; and 

Whereas, the SAB has already placed a purchase order for their own time clock system, 

Therefore let it be resolved, the SGA allocates $429.00 from the Student Government 
Association budget to implement a time-clock system to insure that senators and 
especially executives are most efficiently and accurately utilizing their office hours for 
the betterment of the university and its students. 


Garrett Pierce Tara Luck 

Senator - At - Large Student Body President 


Raven Maxile Dr. Chris Maggio 

Senator-At-Large Dean of Students 


Dr. Randall Webb 


University President 




S 2012 January 9 
Act-001 

Department/Committee: Student Affairs / Cultural Diversity 
Sponsors: Justin Kern-Dollar, Richard Sharp 

The Modernized Non-Discrimination Policy Bill 

“A Bill to put a Non-Discrimination Policy in the Constitution of Northwestern State University 

Student Government Association ” 

Whereas, Northwestern State University is committed to maintaining an environment free 
from any type of harassment, discrimination, and retaliation; and, 

Whereas, Northwestern State University has in place a non-discrimination policy that recognizes 
that harassment, discrimination, and retaliation on the basis of race, color, gender, age, 
religion, national origin, citizenship, disability, sexual orientation, or veteran status 
subverts the mission of NSU and is strictly prohibited; and, 

Whereas, the Student Government Association (“SGA”) represents students that may fall under 
categories that are notoriously discriminated against; and, 

Whereas, the SGA does not have a non-discrimination policy in its Constitution. 

Therefore, let it be resolved, that Section 1.03 Policies be added to Article lin the Student 
Government Association Constitution 

Therefore, let it further be resolved, that the SGA includes a non-discrimination policy under 
1.03 Polices and state 

Section 1.03 Policies 

A. The Student Government Association of Northwestern State University of 
Louisiana recognizes that harassment, discrimination, and retaliation on the 
basis of race, color, gender, age, religion, national origin, citizenship, 
disability, sexual orientation, gender identity or expression, marital status, or 
veteran status subverts the mission of the SGA and of NSU and is strictly 
prohibited 



S 2012 February 6 
Act - 003 
Department: Fiscal Affairs 
Author: Ellie Spain, Zechariah Jones 


Whereas, the current Club Sports Handbook governs both club sports and the Club Sports committee; 
and 

Whereas, the current Club Sports Handbook does not adequately provide for properly formatted nor 
clearly defined set of rules and guidelines; and 

Whereas, the current Club Sports Handbook does not reflect the professionalism and efficiency the 
Student Government Association wishes to conduct its business with. 

Therefore let it be enacted, that the Club Sports Handbook be amended as follows: 


Ellie Spain Tara Luck 

Senator - At - Large Student Body President 


Zechariah Jones Dr. Chris Maggio 

Speaker of the Senate Dean of Students 


Dr. Randall Webb 
University President 


Northwestern State University Student Government Association 
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NORTHWESTERN STATE UNIVERSITY 


Club Sports Handbook 

Student Government Association 


Updated as of 
2/1/2012 


This document contains an introduction to Club Sports, the rules governing Club Sports, an application 
for Club Sports status, a sample Constitution and budget, forms to request funding, and a copy of the 
decision memo. 
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Article II. Introduction to Club Sports 

WHAT IS A CLUB SPORT? 

A Club Sport is a student organization designed to serve student interests in different sports at the Non- 
NCAA level. These sports can be competitive or recreational. Clubs compete with other clubs, 
organizations, colleges, and universities. Financial commitments are met primarily through student 
sponsored fund-raising events. Each club is student initiated and administered. 

HOW TO JOIN A CLUB 

• All current enrolled NSU students paying University Club Sports fees are eligible to participate. 

• Contact the Club Sports Chairperson at the SGA Office (357-####) or Club Sports Office (357- 
5341) for Club Representative Phone numbers. 

• Complete required participation paperwork at the beginning of the Semester. 

• Attend Club meeting's and practices. 

HOW TO START A NEW CLUB 

• Student interest in a sport not currently offered as part of the Club Sports Program must be 
generated. 

• Identify and secure a faculty representative for this team 

• Interested group shall petition and gain approval first for RSO status and then Club Sports 
status. (All applications for Club Sports Status must be turned in by the 5 th Friday of the 
semester.) 

• Contact the Club Sports Assistant Director at the NSU Wellness, Recreation, Activity Center 
(WRAC Room 217) 

• Approval for new clubs will be based upon the philosophy of the program, facilities required, 
student interest, cost of equipment, and safety considerations. 

• The Club Sports Assistant Director and Committee Chair will guide you through the necessary 
steps: 

1. The safety of the sport will be considered through risk management 

2. An appropriate facility for the sport to occur will need to be identified and available. 

3. The club must be able to gather the minimum number of students to start a sport. (The 
minimum number of students will differ from sport to sport. In general it will be the 
amount of students it takes to field a team) 

4. Set up a budget 

5. You must gain approval from the Club Sports Committee and SGA Senate. 

• The Club Sport Assistant Director and Committee Chair will assist you in holding an 
informational meeting. 

• Coordinate practice times and schedule for your new club which will be available to post at the 
WRAC, on OrgSync, and on the Club Sports page on the SGA website. 
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CLUB SPORTS COMMITTEE 

The Club Sports Committee (CSC) is made up of a chair from the Fiscal Affairs Committee on the SGA, 2 
SGA senators, 2 non-senator/non-club sports student representatives and a representative from each 
active club sport. The CSC serves as an advisory committee representing all club sports. This committee 
exists to provide a medium for exchange of information regarding club activities, policies, financing, 
discipline, and procedures. 

CLUB SPORTS AFFILIATION POLICY 

The Club Sports Committee reserves the right to refuse recognition to any club requiring extensive 
funding, facilities, or resources involving high liability or risk factors which does not properly represent 
the NSU student body. 

ANNUAL CLUB SPORTS MINIMUM EXPECTATIONS 

Once a club has been granted and maintains membership with the Club Sports Committee, the club 
must annually renew that status by meeting the following minimal requirements each academic 
semester: 

• Members must remain in good standing with the club sports program. 

• Must register as a Recognized Student Organization (RSO) through the Office of Student 
Activities and Organizations and remain in good standing as an RSO. 

• Club must submit all needed forms by the required deadline. 

• Mandatory individual membership fees must be paid for by all members. 

• Must adhere to all Club Sports Program, Registered Student Organization, and Northwestern 
State University policies and procedures governing club-related activities. 

CLUB SPORTS DISCIPLINE PROCESS 

Violation of, or non-compliance with the University, Club Sport, or RSO policies, standards of conduct or 
the NSU Code of Conduct may result in immediate suspension of that club or individuals by the 
University. A discipline process involving hearings by the Club Sports Committee exists so that decision¬ 
making concerning policy violation involves student input. However, the Department of Wellness, 
Recreation, Activity Center (WRAC) reserve the right to take immediate disciplinary action against any 
club, club members, or volunteer coach. If the violation involves the Student Code of Conduct, the case 
will be referred to the Office of Student Life. 

CLUB LEADERSHIP 

Clubs are managed and administered by student leaders. The organization of each club is the 
responsibility of the club officers. Each club should identify specific responsibilities for its officers 
relevant to their individual club. While each club should elect three or four officers, it is mandatory that 
each club elect at least two. Each club must have a full-time NSU faculty or staff member to be the club 
advisor. 
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CLUB SPORTS FINANCIAL AND FUND-RAISING POLICIES 

Club sports in good standing are eligible for financial support through the University. All Clubs are 
expected to do some type of fund-raising if they desire additional funding. The University Club Sports 
budget may provide up to 70% of the required funding. Sponsorships, donations, and club member 
dues are considered fund-raising. All financial activities shall be approved through the Club Sports 
Office. 

Clubs often need to do additional fundraisers in order to acquire the necessary equipment for safe 
competition, travel, or to accomplish other club goals. There are several fund-raising options available 
to club sports, but not limited to: hosting tournaments, athletic concessions, athletic parking, 
magazine/candy sales, raffles, etc. Under no circumstances may alcohol be used as a means of raising 
club funds. 

Each club shall maintain a current checking account with a bank in Natchitoches. This account shall 
require two signatures to utilize funds, but with three people on the account. Each club shall be 
accountable for all transactions, including showing how much fund-raising money they have earned and 
how they have earned it in order to receive matching funds. 

CLUB SPORTS REQUEST FOR FUNDS 

All requests for funds shall go through the Club Sports Committee, the Fiscal Committee, the Senate, 
and the administrative assistant in room 210 at the NSU WRAC. All requests for travel must be turned in 
at least two weeks in advance. All receipts and travel information for reimbursement must be turned in 
within one week of finishing the trip. 


Article III. Club Sports Governing Documents 

PREAMBLE 

This Document shall be the official document governing the Club Sports Committee and Budget at 
Northwestern State University. It is formatted after the Northwestern State University SGA Constitution 
and subject to the same policies and procedures. 
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ARTICLE I. DEFINITION 

Section 1.01 A Club Sport shall be defined as any recognized student organization designed to serve 
student interests in different sports and recreational activities. The RSO must be in good standing with 
the university, has open participation to all students, must not be a university major-specific 
organization, and does not offer either course credit or university funded scholarships for participation 
in the organization. 

Section 1.02 The organization must participate in competition and practices with other universities, 
or promote the health and physical fitness of NSU students in order to be considered a Club Sport. 

Section 1.03 The organization, if participating in competitions and practices with other universities, 
must be formed with the express purpose to compete in their appropriate competitions or practices. 


Article II. CLUB SPORTS COMMITTEE 

Section 2.01 The purpose of club sports committee is to assist the Club Sports chairperson in carrying 
out his/her duties. 

Section 2.02 The club sport chairperson shall be appointed by Fiscal Affairs Commissioner. 

Section 2.03 The club sports committee is open to any student not just senators. 

Section 2.04 All club sports teams are required to appoint one representative from their club to serve 
on the club sports committee. The appointed representative shall be required to serve on the club 
sports committee until the Club Sports certification deadline the following Fall or Spring semester. 

Section 2.05 The Club Sports committee reserves the right to refuse recognition to any club requiring 
extensive funding, facilities, or resources involving high liability or risk factors which does not properly 
represent the NSU student body. 

Section 2.06 The voting members of the Club Sports committee shall be two senators; two full time 
students that are neither senators nor members of any club sport; and a single representative from each 
Club Sport. The Club Sports Chair shall vote in event of a tie in committee. 

Section 2.07 Quorum for the Club Sports Committee shall be two-thirds of the voting members of the 
Club Spots Committee. 

Section 2.08 The voting membership of the first meeting of Club Sports committee for the academic 
year shall consist of two senators, two full time students that are neither senators nor members of any 
club sport, and club sports chair for the purpose of approving the club sports proposals. 
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Article III. CERTIFICATION 

Section 3.01 Any Recognized Student Organization can apply for Club Sport Status by completing the 
club sports application. 

Section 3.02 Applications are reviewed by first the Club Sports Committee, then the Fiscal Affairs 
Department, once the application has been passed through these boards Club Sports Status shall be 
decided by the Senate, requiring a majority vote. 

Section 3.03 All applications for Club Sports Status must be turned in by the 5 th Friday of the 
semester. 

Section 3.04 Certification is required to receive any funds from the club sports budget. 

Section 3.05 Organizations must apply once in an academic year (Fall, Spring, or Summer) in order to 
be considered as certified. This certification is valid for a whole academic year, which is consistent with 
RSO certification. 

Article IV. THE APPLICATION 

Section 4.01 The purpose of the application is to gain the information needed for the senate to make 
an informed decision on Club Sports status, as well as to research the organization use of funds. The 
application shall contain questions about the organization as a whole as well as financial question about 
the organization. Any content changes to the application must come from the Club Sports Committee. 
The application can be found in the other helpful section in the Club Sports Handbook. 

Section 4.02 It shall contain questions about the organizations as whole as well as financial questions 
about the organization. 

Section 4.03 All applicants are required to turn in a Budget for the year as well as a yearly plan and a 
contact list. These requirements should also appear on the application. 

Section 4.04 The application should be available to interested applicants in the SGA office as well as 
online. 


Article V. CLUB SPORTS FINANCIAL POLICIES 

Section 5.01 A Club, which is an RSO and was approved for Club Sports Status during the current 
semester by the Senate and is in good standings, is eligible for financial support from club sports budget. 

Section 5.02 All Clubs are required to self generate funds if they desire funding from club sports. 

Section 5.03 Any club sport seeking money from the Club Sports Committee must either raise or 

cover thirty percent of the total amount requested. 
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Section 5.04 The petitioning club sport must make its request at a club sports meeting at least four 
weeks in advance of when the funds are needed. A 2/3 majority vote is needed to approve any fiscal 
requests. 

Section 5.05 RSO's with club sports that receive Student Self Assessed Fees are not allowed to count 
those funds toward their required thirty percent raised. 

Section 5.06 All club sports are required to submit an inventory list of equipments at the end of every 
academic year to the club sports chairperson. 

Section 5.07 Organizations are responsible for their own equipment/storage. 

Section 5.08 In addition to the monetary intake of that fiscal year, no more than five percent of the 
fiscal rollover may be spent per semester without a two-thirds vote of the Club Sports committee, Fiscal 
Affairs, and the Senate. 

Section 5.09 If a Club Sport is awarded cash prize due to participation in a competition, that cash 
prize is to be returned to the individual club sport's budget. 


Article VI. DISBANDED ORGANIZATIONS 

Section 6.01 If a club sport disbands, all equipment purchased by the Club Sports Committee shall be 
returned and put into storage at the WRAC. This shall include all equipment and uniforms purchased 
through Club Sports Committee funds. 


Article VII. CLUB REQUEST FOR FUNDS 

Section 7.01 All requests for funds shall go through first by club sports committee, and then by Fiscal 
Affairs Department, once the proposal has been passed through these boards Senate approval needed, 
requiring a majority vote. All requests for travel must be turned in at least three weeks in advance. All 
receipts and travel information for reimbursement must be turned in within one week of finishing the 
trip. 

Section 7.02 All club requesting funds from club sports need to write an official proposal, which 
include fundraising activates, all expenses, yearly competition, recruiting efforts, number of members 
etc. 

Section 7.03 Organizations can only be granted money from club sports budget once per fiscal year. 

Section 7.04 A Club Sport must confer with the Director of Student Activities five days after being 

notified of their funding approval for purchasing and ten days after approval for travel. 

Section 7.05 A Club Sport is not eligible to receive funding from the Club Sports budget if receiving 
funding from Organizational Relief Fund Committee for the same proposal. 
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Article VIII. COLLECTIVE PURCHASES 


Section 8.01 Section 1.01 Clubs may, as a group, dedicate up to 10% of the annual budget 
towards a collective purchase. 

Section 8.02 Section 1.02 There may be one purchase per academic year with this fund. 


Section 8.03 Section 1.03 This purchase, if approved, will be funded in full by the Club Sports 
Budget. 

Section 8.04 Section 1.04 To qualify for a group purchase, the item must be useable by at least 
2 clubs; the item must have an expected life of more than one academic year; and the item must be 
available to any active club sport. 


Section 8.05 Section 1.05 Purchases must be approved by every represented club sport, the 
committee chair, Fiscal Affairs, a 2/3 majority of the senate, and the Assistant Director for Club Sports. 


Article IX. NEW ORGANIZATIONS 

Section 9.01 Organizations that are in their first semester of recognition or gain recognition through 
the Committee on Organizations during the middle of the semester are considered new and allowed to 
file for club sports status at any point in that semester. They still cannot solicit funds from the club 
sports budget until they have completed the application and been approved club sports status from the 
senate. 

Section 9.02 New club sports are not subject to the requirements in 5.3in their first full semester. 

Section 9.03 The seed money that a new club sport can receive as a result of becoming a RSO and 

gaining Club Sports Status will not exceed $2,000 and can only be use for buying equipments. 

Section 9.04 Any club sport, which is inactive for 4 years, could re-apply for seed money. 

Section 9.05 Any club sport, which is inactive for 4 years, could re-apply for seed money. 


Article X. AMENDMENTS 

Section 10.01 Amendments maybe made to this document by following the same procedure as 
outlined in the SGA Constitution and By-Laws to change an SGA by-law. 
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Article IV. Application for Club Sports Status 

Due by 5 th Friday of the Semester 

Applications are to be turned in to room 100 of the Student Union. 

All questions may also be directed to the Club Sports Chair. 

Is the organization a Recognized Student Organization (RSO) at NSU?_Yes _No 

What is the name of the RSO?___ 

What is the Primary activity the organization participates in?_ 

Are there any foreseeable risks associated with participating with this sport?_ 

If so, what are they?___ 

Where will you practice or meet?__ 

What is the current number of members the RSO has?__ 

Have you or will you compete with other universities this semester? _Yes _No 

What fundraising activities does the RSO have planned for this semester?_ 


Application Received: 
/ / 


bv 


Do any of the RSO's members receive course credit or school supported financial assistance for 
participating in the organization?_Yes _No 

Does the RSO have a paid coach or staff?_Yes _No 

If yes where does that money come from?_ 


Contact Information 

President: Name _ Phone: 

Email: _ 

Other Officer: Name _ Phone: 

Email: _ 

Faculty Advisor: Name _ Phone: _ 

Email:_ 


Also attach a Budget and a Yearly Plan to this application. If applying as a new Club Sport, please 
attach a copy of the Club Sport's Constitution. 
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Article V. Sample Constitution 

Club Sports Sample Constitution 

Article I 

Name of Club 

Article II 

Purpose of Club 

Article III 

Membership (who may be members, requirements for attaining and retaining membership, 

etc.) 

Article IV 

Officers (names of those elected and their terms) 

President - Presides at meetings, oversees general operations of the club, makes sure 
all regulations are obeyed and that necessary papers are filed. 

Vice President - assists the President, acts as President in his/her absence 

Secretary - Correspondence, records, etc. 

Treasurer - Financial records, bookkeeping, budgeting, etc. 


Article V 

Elections (when, where, who, how, etc.) 

Article VI 

Meetings (when, notice of, quorum constitutes how many members, who has the right to vote, 
etc. 

Article VII 

Amendments 

Officers should date and sign the copies of the constitution that are given to the Club Sports Chair and 
the Club Sports Director. 
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Article VI. Sample Budget and Yearly Plan 

Budget Example 

Name of Organization 

Fund-raising: Membership dues, sales, work related fund raisers and amount earned. 

Expenses: Entry Fees, Travel, Equipment 

Possible needs from the Club Sports budget: Amount that you will be asking for this semester. 

If your organization receives a student self-assessed fee, show how much you have and what you have 
spent, or what you will spend it on. 

Yearly Plan 

Competition dates and league information if available: 

Recruiting efforts: 

Estimate the total number of funds you might request from SGA this semester: 

Number of members in your organization: 


Any other pertinent information you wish to add: 
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Article VII. Purchase Funding Information 


Northwestern State University Student Government Association 
Request for Purchasing Funding 


Application Process 

1. Applications must be complete, including any applicable documents related to the items to 
be purchased. Incomplete applications will not be accepted. 

2. Return completed application Room 100 in the Student Union (357-6511). 

3. All requests for funds shall be voted on and passed through the Club Sports Committee, the 
Fiscal Committee and the SGA Senate, respectively. Purchase dates must be a minimum of 6 
weeks from the date of the SGA Senate Meeting in which the application of funding is being 
presented. 

Club Sports Regulations 

1. Only current Club Sports (verified by the Department of Student Activities) are eligible for 
funding. 

2. Applications must be submitted and reviewed prior to purchase date. No post-purchase 
applications will be reviewed. 

3. Applications without ALL necessary information and signatures will NOT be considered. 

4. Any purchases made prior to receiving Club Sports approval may not be eligible to receive 
funding. 

5. Applications for summer purchases should be made during the spring semester. 

6. At least one representative should attend the Club Sport meeting at which you are 
submitting in order to be considered for funding. Representatives should be prepared to 
present their purchasing plans. 

7. Items purchased through Club Sports funding cannot be personalized and are considered 
property of NSU. 

Funding 

1. Organizations are expected to contribute a minimum of thirty percent of the total funds 
requested. 

2. No cash advances are allowed. 

3. Keep in mind that purchases cannot exceed $1000 unless a Telephone Quote Form is used. 

4. Once a grant has been awarded, applicants have 5 (five) business days to meet with the SGA 
Advisor then the Coordinator for Club Sports. If an organization does not meet this 
requirement, they are subject to loss of funding. 

Purchase Orders 

1. Club Sports CANNOT order items from the company directly. It must go through the 
university business affairs office by the Coordinator for Club Sports. 

2. Club Sports are encouraged to use vendor’s that accept purchase orders. If a company does 
not accept PO’s, the order will have to be paid "out of pocket" and submitted as a confirming 
order (see below). 

3. NSU mailing address that will need to be used: 

Northwestern State University 
NSU WRAC (322 Sam Sibley Drive) 

Attn: Coordinator for Club Sports 
Natchitoches, LA 71497 

All purchase orders (PO’s) will be delivered to the NSU WRAC and the organization will be 
notified when to pick up the order, once they are received by the Coordinator for Club 
Sports. 
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4. If a vendor is not in the purchasing system, a Vendor Create form must be completed by the 
club sport team. 

a. The form can be located at 

http://businessaffairs.nsula.edu/assets/documents/purchasing/VendorCreateModi 

ficationForm.pdf 

5. Please remember that NSU is tax exempt. The number is available with the Coordinator for 
Club Sports. 

Confirming Orders 

1. Club Sports are allowed to purchase equipment/supplies with a credit card and be 
reimbursed through Club Sports Funding [once approved to do so). 

2. Sometimes a credit card statement may be needed to show proof of said purchase. 

3. All receipts must be returned to the Coordinator for Club Sports within 5 school days of 
the purchase. If receipts are not received, funding may be cancelled. 

4. If the Club Sport purchases items that are not allowed because of the policies regarding 
purchasing, the club sport may forfeit its approved funding. 


Helpful Hints for Purchasing: 

1. All purchasing must be through the Coordinator for Club Sports and received by the 
Department [unless it is a confirming order). 

2. Companies must accept Purchase Orders from the University; if the company does not accept 
POs the purchase must be made through reimbursement. 

3. In the case of reimbursements, they must be out to a single person. 

4. The University will not pay authorize payment for items until they have been received. 

5. Applications for Purchasing should be made well in advance of the date when the supplies will 
be needed as the process through Business Affairs can take some time. 


Please attach any other pertinent information to the back of this application and turn into 

Room 214 of the Student Union. 
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Article VIII. Purchase Funding Request Form 

GENERAL INFORMATION 


Name of 

Organization: 


What activities are 

sponsored by the 
organization? 



CONTACT INFORMATION: 


Contact Name: 


Email: 


Position Within 
Organization: 


Organization mailing 
address: 


Phone: 




To the best of my knowledge, the information on this application is accurate. 


Contact 

Signature: 


Date: 



ADVISOR INFORMATION: 


Advisor Name: 


Email: 


Department: 


Campus 

Address: 


Phone: 



To the 

best of my knowledge, this application accurately reflects proper accounting expenses. 


Advisor Signature: 


Date: 



Who will need to be REIMBURSED? 


Please limit the amount of individuals needing reimbursement 


Name: 


Social Security 
Number 


Phone 

Number 


Address 


Name: 

— 

Social Security 
Number 


Phone 

Number 


--- 

Address 
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Address: 


Have the items 

been ordered? 



Email: 


Must submit a signed quote from company. 


Quantity Unit of Measure Item Price Total Price 


Item it 


Complete Description 


Page Total 
Shipping 
Total Cost 


Cannot exceed $1000 without a phone quote 


*Please reproduce this form as needed and submit separate forms for separate 
companies. 
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Purchasing Form B 

TO BE SUBMITTED AS A CONFIRMING ORDER 


Person to be 
reimbursed: 


Email: 


Phone Number: 


Address: 




Vendor #: 


Social 

Security # 


(if a vendor) 


(if not a 
vendor) 


Quantity 

Unit of 
Measure 

Item Price 

Total Price 

Item # 

Complete 

Description 



































































Page Total 






Shipping 






Total Cost 


Cannot 
exceed $1000 
without a 
phone quote 
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Summary 

Fund Raising Summary 


The Club Sports Committee expects the student organization to pursue other sources of 
funding. Please list the other sources of funding obtained by the organization in the space 

below: 


Sources of Funding 

Amount Received 

Student Organization 


Department 


Personal Funds (contributed by members 
traveling) 


Other (please list): 


















Total Funds Raised 



Purchasing Summary 



Example 

Totals 

Committee Use Only 

Form A Total 

$500 



Form B Total 

$500 



Grand Total of Expenses 

$1000 

_ ! 



*Total Funds raised must be at least 30% of Grand Total Expenses 
(Grand Total of Expenses x 0.30) 

** Grand Total of Expenses - Total Funds Raised = Total Funds Requested 



